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Data used to illustrate the reports and screens may include names of individuals, companies, brands,
and products. All of these names are fictitious; any similarities to actual names are entirely
coincidental. Further, any illustrations of report formats or screen images are examples only, and
reflect how a typical customer would install and use the product.
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INTRODUCTION

This document describes enhancements to the Nevada PERS Report and transmittal files.

PERMISSIONS

Users need permission to the NV PERS security components:
1. Navigate to Maintenance > new world ERP Suite > Security > Users. The User List page opens.
2. Select the user’s row.

3. Click Permissions. The User Permissions page opens, containing a grid of security components
and a filter panel.

4. Inthe Search Security Components filter, type NV PERS (the entry is not case sensitive). The grid
refreshes to contain the NV PERS security component only:
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5. Select the appropriate permissions.

6. Click Save.

CREATE NEVADA PERS DATA

Human Resources > State Requirements > NV > Create Nevada PERS Data

AGENCY NUMBER

An Agency Number field has been added to the Create Nevada PERS Data page:

@
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.°:::'. new World cee) @ new world ERP

b myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Create Nevada PERS Data

Data Selection Date Defaults

From Check Date Pay Period Begin Date

= =
To Check Date @_‘ Pay Period End Date E|

| Agency Number Number of Pay Periods

Affecting Period

Monthivear [1 |w |,
et |

When creating data for the Nevada PERS Report and transmittal files, use this field to specify the primary
agency to be reported.

The data created is saved to the reporting period.

NV PERS EMPLOYEE AGENCY UDF

Maintenance > new world ERP Suite > Security > User-Defined Fields
Human Resources > Workforce Administration > Search > Employee Number > Employment tab

A new Workforce Employment user-defined field (UDF), NV PERS Employee Agency, will be used to
identify employees who are in agencies different from the one specified in the Agency Number field. To
set up and use this field, follow these steps:

1. Navigate to Maintenance > new world ERP Suite > Security > User-Defined Fields. The User-
Defined Field List page opens.

2. Select a Record Type of Employee Employment.
3. Select a Maintenance Type of Attributes.
4. Click New. The User-Defined Fields dialog opens:

User-Defined Fields

User Defined Field Attributes
Name NV PERS Employee Agency

Section Header |
Sequence Number I .

Data Type |Text

Maximum Length 3 x

Required [ ]

5. Inthe Name field, type NV PERS Employee Agency.
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6. Select a Section Header if you have created one for Nevada PERS UDFs to appear under;
otherwise, leave the field blank.

7. If you want the field to appear in a certain spot in the list of other Nevada PERS UDFs, select a
Sequence Number; otherwise, leave the field blank.

8. Inthe Data Type field, select Text.
9. Inthe Maximum Length field, type 3.

10. Click OK. The new Workforce Employment NV PERS Employee Agency UDF should appear in the
grid on the User-Defined Field List page:

., new world =«

b myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

User-Defined Field List

Record Type | Employee Employment Maintenance Type IAttributes .

Secfion Header Attribute Name Data Type Required .
Empl Date UDF Date
~

Rehire Eligible Check Box

Last Dray Worked Date

Pay Employee for Accrued Leave Check Box

Employee Cleared of Property Res Check Box

CERS Text

First Aid Responder Check Box

DOT Random Drug Testing Check Box
Nevada | NV PERS Employee Agency | Text

To identify an employee with an agency, follow these steps.
1. Navigate to Human Resources > Workforce Administration > Search.
2. Search for the employee.
3. Click the Employee Number.
4. Click the Employment tab.
5. Type the appropriate agency ID in the NV PERS Employee Agency UDF created in steps 1-10:

. hew world
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L) myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

®

Employee Search
P Herter, Jon W (2005) [v]
-
06/29/2009

User Defined Fields

h Empl Date UDF _/_/___ |

& - Documents Last Day Worked | _/_/__ ]

& _Notes Pay Employee for |[]
Accrued Leave

eSuite Access
Employee Cleared of |[]

Employee Service Property Res
CERS A&n4
Quick Links First Aid Responder |[]
Employment DOT Random Drug  []
. Testing
REP Credentials
. MNevada
REP Assignment
) ; NV PERS Employee
Retirement Demographics Agency
NV PERS Override
Status Code
NV PERS Employee | S
Group

NV PERS Part Time | []

Employees who have an agency specified in this field appear under this agency on the Nevada PERS
Report, while employees who do not have an entry in this field appear under the primary agency
specified on the Create Nevada PERS Data page.

Note: Due to the addition of the agency number to the create data process, the Reporting Agency
Number field has been removed from the Nevada PERS Report page.

NV PERS OVERRIDE STATUS CODE UDF

Maintenance > new world ERP Suite > Security > User-Defined Fields
Human Resources > Workforce Administration > Search > Employee Number > Employment tab

For employees who are ineligible for PERS and do not have deduction or benefit contributions but have
wages subject to contributions, a new Workforce Employment UDF, NV PERS Override Status Code, will
be used to allow ineligible employee wages to be reported. To set up and use this field, follow these
steps:

1. Navigate to Maintenance > new world ERP Suite > Security > User-Defined Fields. The User-
Defined Field List page opens.

2. Select a Record Type of Employee Employment.
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3. Select a Maintenance Type of Attributes.

4. Click New. The User-Defined Fields dialog opens:

User-Defined Fields

User Defined Field Attributes
Mame MY PERS Override Status Cc

Section Header |
Sequence Number I .

Data Type |Text

Maximum Length 2 x

Required [ ]

5. Inthe Name field, type NV PERS Override Status Code.

6. Select a Section Header if you have created one for Nevada PERS UDFs to appear under;
otherwise, leave the field blank.

7. If you want the field to appear in a certain spot in the list of other Nevada PERS UDFs, select a
Sequence Number; otherwise, leave the field blank.

8. Inthe Data Type field, select Text.
9. Inthe Maximum Length field, type 2.

10. Click OK. The new Workforce Employment NV PERS Override Status Code UDF should appear in
the grid on the User-Defined Field List page:

<% new world 2 e

° myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

User-Defined Field List

Record Type |Emp|oyee Employment Maintenance Type IAttributes .

Section Header Attribute Name Data Type Required .
Empl Date UDF Date
~

Rehire Eligible Check Box

Last Day Worked Date

Pay Employee for Accrued Leave Check Box

Employee Cleared of Property Res Check Box

CERS Text

First Aid Responder Check Box

DOT Random Drug Testing Check Box
Nevada NV PERS Employee Agency Text
Nevada | NV PERS Override Status Code Text

To identify an ineligible employee whose wages will be reported, follow these steps:

1. Navigate to Human Resources > Workforce Administration > Search.
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2. Search for the employee.

3. Click the Employee Number.

4. Click the Employment tab.

5. Type the appropriate status code in the NV PERS Override Status Code UDF created in steps 1-10:

':,:. new world =

° myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Employee Search

| Herter, Jon W (2905)| V| p}:‘“

|
06/29/2009

User Defined Fields

Empl Date UDF | _/_/__ =
Last Day Worked | _/_/__ iz

& - Documents

Pay Employee for | []
B -Notes Accrued Leave
eSuite Access Employee Cleared of |[]
; Property Res
Employee Service CERS |Amid

Quick Links First Aid Responder | []

DOT Random Drug | []

Employment Testing
REP Credentials Nevada
REP Assignment NV PERS Employee

Anency
NV PERS Override
Status Code

MV PERS Employee 5
Group

NV PERS Part Time [ |

Retirement Demographics

Ineligible employees are reported with a status code of 80 or 81. An entry in this field overrides the status
code from earnings.

NEVADA PERS REPORT AND TRANSMITTAL FILES

Human Resources > State Requirements > NV > Nevada PERS List > Print
Human Resources > State Requirements > NV > Nevada PERS Report

The Nevada PERS Report has been modified to sort by Agency Number, followed by Employee Group:
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4 41 Jofs b Pl @ 100% Find | Next - &
Nevada PERS Report ~
Report Due 2 / 2016
Report Status Employer Paid  Employer Employee
Last Name First Name: MI_ 55N MTH/YR From Date  To Date Base Hours Actual Hours  Code Actual Wages Amount Amount Amount
Agency Number 307
Employee Group A
BBB Lucy W 582-00-0300 2/2016 01/24/2016 02/26/2016 160.0000 158.5000 o0 3,721.77 .00 640.94 1B7.85
Breitenstein  Ebony A 4B3-00-9686 2/2016  01/24/2016 02/26/2016 160.0000 124.5000 0 3,917.20 .00 858.82 251.70
Legions. Trevor D 596-00-4800 2/2016  01/24/2016 02/26/2016 0000 145.0000 81 11,218.52 .00 2111.86 618.96
Employee Group ATotals  Count3 320.0000 428.0000 $18,857.49 $0.00 53,6162 $1,056.51
Employee Group F

Ahmed Grade B 497-00-4262 2/2016  01/24/2016 02/26/2016 256.0000 112.0000 0 2,166.08 .00 .00 .00
Atmore Traven L 745-00-8126 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 0 2,327.76 .00 .00 .00
Auzston Deven W 017-00-5001 2/2016  01/24/2016 02/26/2016 256.0000 136.0000 0 1,639.76 .00 .00 .00
Belinski Triston R 582-00-7870 2/2016  01/24/2016 02/26/2016 256.0000 111.0000 0 2,063.53 .00 .00 .00
Benzango  Darby G 878-00-5040 2 /2016  01/24/2016 02/26/2016 256.0000 160.0000 01 3,069.40 .00 .00 .00
Blaszak Trevion W 633-00-4297 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 0 1,919.59 .00 .00 .00
Bocskor Garrisan T 764-00-5925 2/2016 01/24/2016 02/26/2016 256.0000 134.0000 o 1,615.64 .00 .00 .00
Bonnet Hikita W 495-00-6205 22016  01/24/2016 02/26/2016 256.0000 160.0000 0 2,115.88 .00 .00 .00
Brott Chaim ] 566-00-0355 2 /2016  01/24/2016 02/26/2016 256.0000 160.0000 o 2,496.60 .00 .00 .00
Bus! Byron D 530-00-8778 2/2016  01/24/2016 02/26/2016 256.0000 1440000 01 1,886.11 .00 .00 .00
Callar Grady T 011-00-6813 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o 1,899.32 .00 .00 .00
Carriedo Nickolas 582-00-2913 2/2016  01/24/2016 02/26/2016 256.0000 128.0000 o0 1,519.46 .00 .00 .00
Castello Kasey R 193-00-7182 2/2016  01/24/2016 02/26/2016 256.0000 120.0000 o 1,571.76 .00 .00 .00
Casuat Jamarcus R 582-00-1291 2/2016  01/24/2016 02/26/2016 256.0000 132.0000 o0 1,640.83 .00 .00 .00
Cromey Gabriel 3 184 2/2016  01/24/2016 02/26/2016 256.0000 128.0000 01 1,706.31 .00 .00 .00
Degnim Porter R 525-00-1620 2/2016  01/24/2016 02/26/2016 256.0000 148.0000 o0 1,685.72 .00 .00 .00
Delvalle Eduardo W 582-00-9179 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 o0 1,859.25 .00 .00 .00
Echavez Hamza W 117-00-7459 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o0 3,004.40 .00 .00 .00
Eichenlaub Fernanda R 850-00-7743 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o0 2,565.40 .00 .00 .00
Esquea Gaige K 198-00-8912 2/2016  01/24/2016 02/26/2016 256.0000 1360000 01 2,172.97 .00 .00 .00
Finstad Rosa B 582-00-2447 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 o0 2,822.40 .00 .00 .00
Fort Darrin R 221-00-4547 2/2016  01/24/2016 02/26/2016 256.0000 136.0000 0 2,630.24 .00 .00 .00
Glod Jace W 814-00-1560 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o0 1,929.12 .00 .00 .00
Haggarty  Anjal L SB2-00-3068 2/2016 01/24/2016 02/26/2016 256.0000 1520000 01 3,036.77 .00 .00 .00
Hellmuth Kaleb A 146-00-5303 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 0 3,064.40 .00 .00 .00
Holtz Lyndsey D 823-00-6865 2/2016 01/24/2016 02/26/2016 256.0000 1340000 01 2,213.24 .00 .00 .00
Jank Abbigail T 046001790 2/2016 01/24/2016 02/26/2016 256.0000 1340000 01 2,246.94 .00 .00 .00
Jotblad Fiona € 151-00-7290 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 0 1,640.16 .00 .00 .00
Kenoyer Quincy B 582-00-5941 2/2016  01/24/2016 (02/26/2016 256.0000 112.0000 01 2,195.56 .00 .00 .00
Kittredge Jubianna A 271-00-2617 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o 2,496.44 .00 .00 .00
Kimas Gierra R 421-00-7029 2/2016  01/24/2016 02/26/2016 256.0000 148.0000 0 1,886.00 .00 .00 .00
Kussel Ashtyn G 440-00-1405 2/2016  01/24/2016 02/26/2016 256.0000 144.0000 o 1,709.39 .00 .00 .00
Ladd Cint D 402-00-5132 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 0 1,899.32 .00 .00 .00
Lashute Tyrek H  530-00-4739 2/2016 01/24/2016 02/26/2016 256.0000 160.0000 o0 2,459.16 .00 .00 .00
Lasselle Anahi B 0B8-00-1500 2/2016  01/24/2016 02/26/2016 256.0000 154.0000 o0 1,988.37 .00 .00 .00
Linkovich Leonel M 042-00-6508 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 o0 3,465.48 .00 .00 .00
Lovan Elliot P 621-00-6225 2/2016  01/24/2016 02/26/2016 256.0000 120.0000 o0 2,343.18 .00 .00 .00
Mcburnie Anten 689-00-9356 2/2016  01/24/2016 02/26/2016 256.0000 160.0000 0 2,639.40 .00 .00 .00
Mechriston Porter D 026-00-7692 2/2016  01/24/2016 02/26/2016 256.0000 131.5000 o0 1,561.01 .00 .00 .00

Medi Garett R 849-00-0874 2/2016 01/24/2016 02/26/2016 256.0000 136.0000 o0 2,553.74 .00 .00 .00 v
Mont Kaylee A 647-00-1847 2/2016  01/24/2016 02/26/2016 256.0000 156.0000 o0 2,043.29 .00 .00 .00

Grand totals are provided for each agency.

If Create Transmittal File is selected when the Nevada PERS Report is run, separate transmittal files are
created in myReports for each agency. The agency number is appended to the file link:

new world

.

.
®°  myFavorites | Financial Management | Human Resources | Utiity Management | Community Develogment | Maintenance

new world ERP

PREXI4%

14 4] Repo1-50 [~ b (bl (288)

= [ Repans tor Nws
2 [ Current

B 1 Nevada PERS Transmittal File - 361

B 7 tevada PERS Transmittal il - 814

TTT0725104610,000_ 10008
[ Echo Form Supplementl File
L1 print HR Checks

17 Gross PayrollDue Lsting

[ Creste Payment Register

L] Mt Payroll Cash Requirement Listing
1 Paysoll Valdation Repart

[ Payroll Hours Register Report

[ Payroll Validation Repart

[ Payroll Validation Repart

[ Payroll Validation Repart

[ Payroll Validation Repart

T Payroll Valdation Repart

] Payrol Validation Repart

[ Echa Form Supplemental File

L Print HR Checks

] Void Payment - Reissue Check Register
[ Echo Form Supplemental File

[ Print HR. Checks

] Woid Payment - Reissue Check Register
T Echo Form Supplemental File

[ print HR Checks

T Vi Payment - Reissue Check Register
(] Echo Form Supplernental Fite

[ Print HR Checks

(] Void Payment - Reissue Check Register
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Fie Edit Format
Breitenstein
Legions
Ahmed
Atmore
Auzston
Belinski
Benzango
Blaszak
Bocskor
Bonnet
Brott

Busl
Callar
Carriedo
Castello
Casuat
Cromey
Degnim
Delvalle
Echavez
Eichenlaub
Esquea
Finstad
Fort

Glod
Haggarty
Hellmuth

Kenoyer
Kittredge
Klimas
Kussal
Ladd
Lashute
Lasselle

Notepad - o x
View Help

Ebony A 010220160220160) 160016000001 00391720000251700005566 2000000004 HODOGOGD1 A
Trevor o 78102201602201 14 211218520006169600211 Y0000001
Gracie B 49788426230781922016822816812428158226201680256088011 @a. 1
Traven L 745008126307102201602201601242016022620160025600001 00232 1
Devon W @170050013070102201602201601242016022620160025600001 20163 1
Triston R 58288787930781922016822816812428168226201680256098011 s .
Darby G 70102201602201601 6002560000 1
Trevion W 63300429730701022016022816012420160226201600256000014 191 1
Garrison T 762805925387016: 1242016022620160825600801 1
Nikita W 4950062053070102201662281661 6082560000 az1 1
Chain 1 566000355307610220160226160124201602262016002560000 @9, 1
Byron D 530008778367016: 124, 1669256008014 013861 1
Grady T 0118068133070192201662281601 6082560000 1
Mickolas 5820829133878102281682281681242016822620160825600001. a1 1
Kasey R 193007162307016: 160025600001 01571, 1
Jamarcus R 5820012913070102201602201 20160025600001 1
Gabriel b £068861843878102281682281681242016822620168825600801 ea1; 1
Porter R 5250016203070102 60025600001 001685 1
Eduardo W 5820091793670102201602201 201600256000014 1
Hanza W 1178074593070102201662281661 6082560000 1
Fernando R 85000774330701022016022160124201602262016002560000 o9, 1
Gaige K 198008912367016: 124, 166925600801 202172 1
Rosa B 5820024473070102201662281661 608256000814 028, 1
Darrin R 2218845473878102281682281681242016822620160825600001 88263 1
Jace W 814091560307010: 16002560600 2019291, 1
Anjali L 70102201602201 20160025600001 203036 1
Kaleb A 1468853833878102281682281681242016822620816082560080 1
Lyndsey ] 600256000014 09, 1
Abbigail T e460017903670102201602201 201600256000014 1
Fiona C  151887299397819220168228168124208158226201689256088014 91640 1
Quincy B 582005041307010220160220160 600256000011 1
Julianna A 2710026173070102201602201: 16002560000 1
Cierra R 4218878293878182281682281681242015822620168825600801 1
Ashtyn G 4400014053070102201602201601242016022620160025600001 91789 1
Clint D 4020051323070102201602216012420162262016002560000 1 1
Tyrek H  538884739387818220168228168124201682262016082560080! 82459 1
Anahi B 0830015003070102201602201601 60025600081 1

1 Echn Enem
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NEVADA PERS PAY PERIOD HISTORY

Human Resources > State Requirements > NV > Nevada PERS Pay Period History

Nevada PERS Pay Period History has been added to the Nevada State Requirements menu to allow the
viewing and, if necessary, correction of past reporting periods:

'::. new world 2«

e myFaverites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Nevada PERS Pay Period History List

Affected Reporting Period 1t # | From Check Date # | To Check Date # | Pay Period Start Date g | Pay Period End Date &

© Add new row

10/2001 10/5/2001 10/20/2001 10/5/2001 10/20/2001
11/2001 117172001 11/30/2001 117172001 11/30/2001
01/2015 1172015 1/31/2015 1172015 1/31/2015
02/2016 211/2016 2/28/2016 1/24/2016 2/26/2026
11/2016 11/1/2016 11/30/2016 10/28/2016 11/27/2016
ooy 12/25/2016 121207 12/25/2016 121207
06/2017 6/10/2017 6/11/2017 6/10/2017 6/11/2017
072007 /62017 Tfiemy T/6/2017 1207

Each time the Create Nevada PERS Data process is run, a row containing the affected reporting period,
check date range and pay period date range are added to the grid on this page.

If an error is received during the create data process, this grid may be edited to resolve the error.

EXAMPLE ONE

During the create data process, the following error is received:

“Work hours exist where no Affecting Period exists. Create an Affecting Period that encompasses the
date 01/02/2016":

o
® -
e New world = new world ERP (& ]+ [oIR)
o myFavorites | financial Management | Human Resources | Utikty Management | Community Development | Maintenance D 121811283

Create Nevada PERS Data

The following efrors have occurred:
o Work hours exstwhere no Affecting Period exists. Create an Aflectng Period hat encompasses the date 01022016

Data Selection Date Defaults
From CheckDate  }0/01/2016 X 3 PayPeriod Begin Dat  01/24/2016 23
ToCheckDate (/282016 29 PayPeriod End Dave (2262006 1
AgencyNumber 307 Number of Pay Periods 2
Affecting Period
Morthvear [2 V], 2016
[ croato ] Roset )

The create data process pulls earnings based on check dates. Earnings are reported to a specific month
and year (Affecting Period Month/Year). The selected pay period range may include work days outside
the period being reported.

’5:. new world

8/9
a tyler erp solution



The error shown in the image above occurred because the work date of 01/02/2016 was not found in any
of the existing pay periods; for example, a new customer may have run a retro process that included
work dates before Nevada PERS was first run in new world ERP.

EXAMPLE TWO

During the create data process, the following error is received:

“End Date overlaps existing records”:

':,:. new world =

b myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Create Nevada PERS Data

The following errors have occurred:
« End Date overlaps existing records.

Data Selection Date Defaults
From Check Date  12/01/2016 | Pay Period Begin Date | 11/27/2016 &
ToCheckDate 12/28/2006 [ Pay Period End Date  12/24/2016 |
Agency Number 307 MNumber of Pay Periods 2

Affecting Period

Monthivear | [12|~|; 2016

[ croate ] Reset ]

This error occurs because pay period dates overlap. The date 11/27/2016 is being reported in period
12/2016 on the Create Nevada PERS Data page and in period 11/2016 on the Nevada PERS Pay Period
History List page:

'::. new world 2 e

o* myFavorites | Financial Management | Human Resources | Utility Management | Community Development | Maintenance

Nevada PERS Pay Period History List

Affected Reporting Period 1t % | From Check Date # | To Check Date # | Pay Period Start Date g | Pay Period End Date o

© Add new row

10/2001 10/5/2001 10/20/2007 10/5/2001 10/20/2001
11/2001 11/1/2001 11/30/2001 11/1/2001 11/30/2001
01/2015 1/1/2015 1/21/2015 1/1/2015 1/21/72015
0172016 1/1/2016 1/31/2016 1/1/2016 1/23/2016
02/2016 2172016 2/28/2016 1/24/2016 26/2016
11/1/2016 11/30/2016 10/28/2016
0172017 12/25/2016 /212017 12/25/2016 /2172007
06,2017 6/10/2017 6/11/2017 B/10/2017 B/11/2017
07/2017 7/6/2017 7207 7/6/2017 71772017
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